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Instructions to complete the GCMS notes consent form 
 

1. Please read the follow instructions and print the consent form available on pg. 2 of this 
document. Without the signed consent form, you cannot place an order for GCMS notes. 
Please do not print this instruction page. Only the form should be uploaded to the order. 
 

2. The signature on the form has to be in blue ink only. Please make sure your signature 
matches with the one in your passport or on any immigration forms. The form should be 
scanned in color only. Clear mobile photos of the form can also be uploaded. Please try 
to upload in jpeg or jpg formats only. We have found pdf files to be heavy in size and of 
different Acrobat formats that sometimes do not open. Incorrect formats cause delay in 
processing the order. 
 

3. Do not enter any information in Section 1 – Representative Information. Please leave it 
completely blank. Your form will be returned if you do not follow this instruction.  

 

4. Applicant should complete section 2 of the form.  
 

5. If you have added your spouse to your visa application then add their information to 
section 2.1. If you have also added your children to the application then add their 
information to section 2.2 & 2.3 as applicable. If you have more family members then 
complete an extra consent form. All fields including relationship to applicant should be 
completed. For children’s signature, please read the below and decide the one that is 
applicable to you.  
 
a. If the child is 16 years old or above then they should sign in their section. Please do 

not leave the signature field blank or do not sign on behalf of the child. If the signature 
is missing then the form will be returned by ATIP without any refund. 

 

b. For minor children 15 yrs. old or younger, BOTH PARENTS should sign for the children 
as shown below. The form will be returned if a parent’s signature is missing or the 
minor child signs in that section. If one of the parents cannot sign then please provide 
the sole custody document/divorce document/death certificate of the parent whose 
signature is missing. Please ensure that both parent’s signatures fit in the signature 
box and do not overlap. 

 

 
 

 




